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SOUTH DAKOTA STATE FIRE SCHOOL 2010

B R O O K I N G S




Brookings Volunteer Firefighters Association

2010 State Fire School

Brookings, South Dakota

March 10, 2010
Dear Vendor:

Plans are well underway for the South Dakota’s Firefighters Association's annual State Fire School.  This year, SD State Fire School is being hosted by the Brookings Volunteer Firefighters Association. 

The dates are June 10, 11 and 12  
The event will be headquartered at the Mickelson Middle School, 1801 12th Street South, Brookings, SD.  
The facility will include indoor vendor displays and a large outdoor apparatus display area located directly adjacent to the east side of the Mickelson building. 

We are now accepting reservations for trade show space. 

Space will be reserved on a 'first-come, first-served' basis.  Fees for trade show display space will be as follows:

10 x 10 Display space*

$250



Additional space if available $125

Apparatus display*
            
$100 per apparatus

Outdoor Vendor Display Area (200 sq. ft.) 
$200




The fee for an area larger than 200 Sq. Ft. is negotiable and will depend on available space.  Tents or shelters will not be provided. If you are interested, indicate on the registration and I will contact you with and for additional information.

On the reservation form you may request one display area at this time and indicate if you need additional spaces.  You will be contacted on a first come, first serve basis as additional spaces become available.

If you would like to sponsor a refreshment break the donation would be:


$500 to sponsor a full break

$250 to sponsor a half a break

Your contribution to the break will be acknowledged.

NO  REFUNDS  ALLOWED 

Please return your reservations to the address below as soon as possible.  Due to the limited space available, reservations must be accompanied by full payment of the above fees in order to be accepted and to guarantee display space.  Make your check payable to the 2010 State Fire School.  Please include any special requests you might have for your display space (power requirements, etc.).  We will do our best to accommodate these requests.  A form is included with this letter to detail your requested reservation.  

A reminder, we require all vendors to comply with all applicable South Dakota laws.  This includes Department of Revenue regulations regarding motor vehicle dealer license and sales tax license requirements.  All vendors displaying motor vehicle apparatus must include with their reservation form a copy of their SD Dealer license.  All vendors anticipating making retail sales during the trade show must include a copy of their SD Sales tax license with their reservation form.  There will be no exceptions to this requirement.  Reservations received without copies of the proper license(s) will be held until such license is provided.  No space will be considered reserved until a complete registration is provided to us.

Again, space is on a 'first-come, first-serve' basis; so get your reservation in NOW !!!

The tentative schedule for the trade show is:


Vendor Set Up

Thursday June 10

1:00pm--5:00pm


Trade Show

Friday      June 11

7:00am--5:00pm


Saturday June 12

7:00am--3:00pm


Vendor Tear Down

Saturday June 12

After 3:00pm * 

Note, some classes will last beyond the scheduled closing time of the trade show, but we don't expect vendors to stay for that additional time.


-The facility will be locked and secure during all non-event hours.  

-There will be NO security provided for the outside apparatus/vendor display area after the hours of the show.

-All displays must be removed from the premises by 5:00 PM on Saturday (June 12th).

We encourage you to attend this event!   This is a great opportunity to display your products and apparatus to the firefighters of South Dakota. Hope to see you at the School!!

Additional Information:

As a courtesy to others in the building no intense lights and/or sirens will be allowed to operate indoors.



Issue: loud sounds and bright lights are distracting to others
No animals are permitted in the building (exception: service animals) Brookings Area School policy.

Wireless internet will be available.
Sincerely,

Keven Perry
QUESTIONS: Contact me by email:  pekeven@brookings.net 
Return reservation request with check payable to Brookings Volunteer Firefighters Association:
2010 State Fire School


Mail to: 
2010 State Fire School   by May 1
RE: Vendor Fee




   
607 20th Avenue







   
Brookings, SD 57006
TRADE SHOW RESERVATION REQUEST FORM

2010 STATE FIRE SCHOOL: Hosted by the Brookings Volunteer Firefighters Association

Business Name

Vendor:
________________________________________ E-Mail: ______________________

Contact:
_________________________________ Phone Number: _______________

My company intends to offer items for retail sale:

_____  Yes  _____ No      (copy of SD Sales Tax License required & enclosed)

All vendors displaying apparatus for sale are required to submit a copy of their SD Motor Vehicle Dealer license with their registration.    

10 x 10 Display space


$250






$__________

Additional space if available ($125)     








How many additional spaces would you like? _________ x $125



$__________
Apparatus display*
            

$100 per apparatus       #________x $100

$__________

Outdoor Vendor Display Area

$200






$__________


Additional space above 200 Sq. Ft. if available is negotiable


How many feet would you like? _____________

Sponsorship of a full break $500





                     $_________

Sponsorship of a half break $250






          $_________

_____Special Requests: Please list on the back or on a separate sheet

____ I wish to do a vendor demonstration.  Please detail on the back or on a separate sheet and we’ll get back to you about when and where.








TOTAL FEES/Sponsorships
$______________
Make checks payable to:

2010 State Fire School





Mail to: 2010 State Fire School

RE: Vendor Fee




  

 Brookings Fire Department 








  

 607 20th Avenue           by May 1







   

 Brookings, SD 57006
Signed:_______________________________________________Date:________________

